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Presenting data in tables and charts an SAP company

Procedure

1. Start the transaction using the menu path or transaction code.

Insert a new report
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2. Press [Enter] to continue.

You want to insert a new report into the document.

In the application, you would normally right-click on the Report 1tab. In this
exercise, the right mouse button has been pressed for you.
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Press [Enter] to continue.

3. Click the Insert Report list item.

4. Click Chart and Table Types panel button =
Now insert a vertical table in the blank report.

To do this, you need to select a table template from the Chart and Table Types panel.
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5. Press the left mouse button on Vertical Table and drag to the desired location.
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Drag the Vertical Table template into the blank pane on the right.

Chart and Table Types
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6. Click the Available Objects panel button

T R Lol nanet

A vertical table is inserted in the blank report. Now select the objects you want to use

to project data into the new table.
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7. Press [Enter] to continue.

R B B = =

In the Available Objects panel, you can see all the objects that were used to retrieve

data for this document.

In selecting objects already available in the document, you do not need to retrieve
new data from the database. You can use the data that is already available, as long

as it corresponds to the information that interests you.

Press [Enter] to continue.
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8.

Press the left mouse button on State and drag to the desired location.

Now drag the objects that interest you and drop them over the new table, and the
data they retrieve will be projected into the report.

Drag the State object over the blank table.
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9. Press the left mouse button on Sales revenue and drag to the desired location.

Drag the Sales revenue object to the right border of the State column.
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10. Press [Enter] to continue.
The new vertical table displays the data retrieved by the objects you selected.
You can follow exactly the same procedure to insert a horizontal or form table.

You can also convert a table into another format simply by applying the desired
template.

Press [Enter] to continue.
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11. Press the left mouse button on Horizontal Table and drag to the desired location.

From the Chart and Table Types panel, you want to change the format of the table.
Drag the Horizontal Table template over the table.
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12. Press the left mouse button on FOrm and drag to the desired location.

Or, you can change this horizontal, or financial table as it is sometimes called, into a
form. Drag the Form template over the table.
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13. Press [Enter] to continue.

14.

The block of data now appears as a form table.

Now you are going to insert a new report and display data in a crosstab.
Press [Enter] to continue.

Press [Enter] to continue.

You want to insert a new report into the document.

In the application, you would normally right-click the Report 2tab. In this exercise,
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the right mouse button has been pressed for you.

Press [Enter] to continue.

15. Cclick the Insert Report list item.

Chart and Table Types

il
File Edit ‘iew Favorites Tools Help | ;,'
QBack - &3 - [x] &) = | - Search <7 Favorites 4% | - i - i
Address I@I http: ffidd:&@0a0/Infoviewapplisting/main, do? appkind=Infoviewdservice=%ZFInfoviewapp . 2Frommon: ZFapp3ervice. do j (=) Links **

BUSINESSOBIJECTS INFOVIEW

&3 Home | Document List | Open » | Send To - | Dashboards - Log Out | Preferences | About | Help
Web Intelligence - Presenting data in tables and charts F X
¢ Document - view ~ | (O] 15| 484 | @ v .M Edit | <2 Refresh Data 22 | [T Track 0 0| 0}
- 8- ‘. s
- = - = = - - .|
Chart and Table Types =
Inzert

These elements are available to drap
Into pour report
(=) Report Elements to Drag and Drop
(=) Takle Elements
I Horizartal Takle
™ Wertical Table
i- Crozstab
=8Form
(= Chatt Elements:
|l Bar Charts
|2 Line charts W
[ Area Charts
@ Pie Charts
- Radar Charts
= [ cells
(=1 () Formula and Text Cells
[ Blank Cell
[ Drill Fiters
[ Last Refresh Date
] Document Mame
Page Number Cells

J | ol
@_’OE“;}QIE » = | & IE]RepurlS

Discussions * |

[&] pone [ [ | [ [N3vLocal intranet

Refresh Date: April 16, 2008 32740 P Gh{T-07:00

16. Press the left mouse button on Crosstab and drag to the desired location.

Drag the Crosstab template into the blank pane on the right.
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17. Click the Available Objects panel button

R B B = =

A crosstab is inserted in the blank report. Now select the objects you want to use to

project data into the new crosstab.
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18. Drag the City object into the row header of the blank crosstab.

Now drag the objects that interest you and drop them over the new crosstab, and the
data they retrieve will be projected into the report.
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19. Drag the Yearobject over the heading of the right column.
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|€| Done

20. Drag the Sales revenue object into the table's data area.

T
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21. Press [Enter] to continue.

You want to insert a new report into the document.

In the application, normally you would right-click the Report 3tab. In this exercise,
the right mouse button has been pressed for you.

Press [Enter] to continue.

22. Click the Insert Report list item.
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23. Click the + button before the Bar Charts tree item.

You want to insert a chart in the blank report.
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24. Drag the Vertical Grouped chart type to the blank pane on the right.

25. Double-click the Year object.

The Format Chart box appears. The tabs in this box allow you to define the data that

you want to display in a chart. You can also use the tabs to define the appearance of
the chart.

You begin by selecting the object that you want to position in the X-Axis.

26. Click the Y=AXis option.
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27. Drag the Sales revenue object to the Y-Axis box.

To move the measure, you can also simply drag the object and drop it into the Y-Axis
box.
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29. Press [Enter] to continue.

The objects you selected have projected the data in the bar chart and the chart now
shows calculations of sales revenue per year.
Now you are going to see how to convert this chart into a standard vertical table.

In the application you would normally right-click inside the chart. In this exercise, the
right mouse button has been pressed for you.

Press [Enter] to continue.
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30. Click Turn Chart to...

31. Click the Tables list item.

32. C(lick the Vertical Table option.

33. Click OK.
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34. Press [Enter] to continue.

You have converted a chart into a table.

Press [Enter] to continue.
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